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Using PowerSchool SIS Attendance 
with Schoology 
Instructors may take attendance using the PowerSchool SIS 
Attendance tools they are familiar with, directly in their Schoology 

course. Attendance entered in Schoology is automatically 
transferred to PowerSchool SIS, instead of running a sync between 

the two systems, providing a more seamless experience for 

instructors and administrators. 

 

Taking PowerSchool SIS Attendance in 
Schoology 

Once the system administrator has installed the PowerSchool SIS 

Attendance app for the organization, instructors can access it from 

the same area as they previously did for Schoology Attendance, 

from the left menu of the course profile: 

 

Once instructors navigate to Attendance in their course, they will 

be automatically logged in to PowerSchool SIS and they will have 

the ability to: 

▪ Share attendance data bi-directionally with PowerSchool SIS 

in real-time. 
▪ Take attendance and enter comments for single-day and 

multiple days. 

▪ View attendance and comments entered by administrators. 
▪ View and take attendance on seating charts. 

▪ Set personalized options such as sorting, grouping, and 
display options. 

▪ View student alerts, absence records, and tardy totals 

▪ View multiple sections. 

▪ Identify student grade level. 

 

Follow these steps to take attendance: 

https://support.schoology.com/hc/en-us/articles/201001913-Courses-Attendance
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1. Click the Attendance Code drop-down menu and select the 
desired attendance code: 

 
2. Click the field next to the desired student(s) to enter the 

selected attendance code. 

 

3. To take attendance for an entire track or section at once, 
click Fill Code next to the track to copy the attendance 

code. 

4. Optional: Click the comment icon next to the attendance 
field to enter a comment. 

5. Click OK to confirm. 

6. When you have completed entering attendance and 
comments, click Submit to confirm the changes. All 

attendance and comments are automatically shared with 

PowerSchool SIS. 

To change the day or select a date range for taking attendance: 

1. Click the calendar icon next to the date in the upper-left 
corner. 

2. The calendar displays the current date by default. Click the 
desired date for which to take attendance or click 
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the Range toggle on and select a date range. 

 
3. Click Apply to confirm. 

4. Proceed to take attendance for the selected days: 

 
5. Click Submit to confirm the changes. All attendance and 

comments are automatically shared with PowerSchool SIS. 

For courses that contain linked sections, use the section filter to 
navigate to the desired section and take attendance for that 

section: 

https://support.schoology.com/hc/en-us/articles/206738477
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Sorting Attendance 

Use Settings to sort the attendance list. 

Click the gear icon on the upper right and use the toggle buttons to 

adjust the following settings: 

▪ Show Multiple Sections 

▪ Group By Track 
▪ Sort by First Name 

▪ Show Grade Level 

▪ Select Language  

Any changes made here are automatically saved for the instructor 
who made the edits and the same settings display as the default 

the next time that instructor opens the attendance list in 

Schoology.  

Viewing Student Alerts 

Available alerts display next to students in the attendance list. 
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Click the alert icon for more information: 

 

Seating Charts 

Seating charts created in the PowerSchool SIS Teacher portal are 

visible from the PowerSchool SIS Attendance app. Instructors may 
not create new seating charts directly in Schoology but they can 

take attendance from this area. 

Additionally, instructors may wish to open the PowerSchool SIS 
Teacher portal in a separate tab to make any seating chart 

changes. Once the changes are saved and the Schoology 
Attendance app is refreshed, the seating chart is updated in 

Schoology. 

 

To view seating charts and take attendance: 

1. Click the Seating Chart icon  next to Settings in the 

upper-right corner. 
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2. Click the Attendance Code drop-down menu and select the 
desired attendance code: 

 
3. Click the field under the desired student(s) to enter the 

selected attendance code. 

4. To enter a comment, click the same field under the student 
to display the attendance pop-up window: 

 
5. Enter your comment and click OK to confirm. 

6. Click Submit to confirm your changes. All attendance and 

comments are automatically shared with PowerSchool SIS. 

To view different seating charts: 

1. Click the Seating Chart drop-down menu. 

Note: This option is available if multiple seating charts have 

been created for the section. 
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2. Select the desired seating chart: 

 

Editing Attendance 

To edit attendance: 

1. From the Attendance list view or Seating Chart view, click 
the attendance field on the desired student to remove the 

attendance code. 

2. To enter a different attendance, click the empty attendance 

field again and select the correct attendance code. 
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